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Theo déi sira chira/bo sung tai liéu

Ngay Vi tri Noi dung sira doi Ghi chua
Phan phdi tai liéu
TT Don vi
1 Ban Quan ly Pao tao Dai hoc
2 Pon vi dao tao

Ban Tai chinh — K& toan
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1. MUC PiCH

Quy trinh nay nham cy tl}é hoa cong tac phdi hop to chirc, thuc hién dang ky mon hoc
bo sung cho sinh vién moi hoc ky

2. PHAM VI AP DUNG

Quy trinh nay ap dung cho cac don vi dao tao co sinh vién dang ky mon hoc bd sung
phoi hop voi Ban Tai chinh - K€ toan va Ban Quan ly Pao tao dai hoc.

3. TAI LIEU THAM CHIEU

Cin ¢t Quyét dinh s6 642/QD-DHTDM ngay 23 thang 5 nam 2018 v& viéc ban hanh
Quy trinh xép thoi khoa biéu va dang ki hoc phan tai truong Pai hoc Thu Dau Maét.
Quyét dinh s6 1774/QD-DPHTDM ngay 17/11/2021 vé vigc ban hanh Quy ché dao tao
dai hoc theo hoc ché tin chi.

Quyét dinh s0 1342/QD-PHTDM ngay 27/11/2023 sira doi bd sung quyét dinh s
1774/QD-DHTDM ngay 17/11/2021 vé viéc ban hanh Quy ché dao tao dai hoc theo
hoc ché tin chi.

4. THUAT NGU, PINH NGHIA VA TU VIET TAT

4.1. Thuat ngir, dinh nghia

Ping ky bo sung 1a thao tac ding ky mon hoc tai Bon vi dao tao bd sung céac hoc phan
khong dang ky kip trong thoi gian dang ky truc tuyén.

Pon vi dao tao ‘lé cac don vi c6 chiic nang dao tao va quan ly sinh vién thudc Truong
Pai hoc Thu Dau Mot.

4.2. Tir viét tit

bVbT Pon vi dao tao

BQLDBTHbH Ban Quan ly Pao tao dai hoc
BTCKT Ban Tai chinh — K¢ toan
TKB Thoi khoa bicu

DKMHBS Ping ky mon hoc bd sung
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5.NOI DUNG QUY TRINH

5.1. Luu dd
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Téng hop danh sach SV DPKMHBS

t

!

X4c nhan tinh trang hoc phi

'

Khoéng dat

Xt ly dang ky bo sung

| T |

'

5.2. Mo ta

TKB chinh thire, luu hd so

TT

Noi dung cong viéc

Thoi han
hoan
thanh

Nguwoi
chiu trach
nhiém

Biéu mau/
hé so
Minh
chung

Don vi
phéi hop

SV thuc hién rang
PKMH bb sung bang 02
hinh thtrc:

- bang ky moén hoc
nguyén vong truc tuyén
tai trang
https://dkmh.tdmu.edu.v
n/

- Pang ky tryc tiép tai
bVDT

Theo KH
bKMH
tung hoc
ky

SV

DVDT

DPVDT ra soat, téng hop,
lap danh sach SV
DKMHBS ndp bang giay

2 ngay

DVDT

BTCKT BMO1
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TT

Noi dung cong viéc

Thoi han
hoan
thanh

Nguwoi
chiu trach
nhiém

Don vi
phéi hop

Biéu mau/
ho so
Minh
chirng

va file mém vé Ban Tai
chinh — Ké toan

Ban Tai chinh — K& toan
ra soat va xac nhan tinh
trang hoc phi SV, ky xac
nhan danh sach SV
DKMHBS

3 ngay

BTCKT

DVDT

BMO1

DVDT ndp bang gidy va
fle mém DS SV
DKMHBS (da c6 xac
nhan cia BTCKT) vé
BQLDTDH.

BQLDTPH tién hanh
dang ky cac hoc phan bd
sung cho cac truong hop
SV da hoan thanh nghia
vu hoc phi.

Khong dat: Cac truong
hop SV trung TKB hoac
chua hoan thanh nghia vu
hoc phi s& dugc phan hoi
vé DVDT

7 ngay

BQLDTDbH

bVvDT

BMO1

SV kiém tra TKB chinh
thirc

Thuc hién luu hd so theo
quy dinh

SV

bVDT
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6. BIEU MAU AP DUNG
Thoi gian
TT | Tén biéu miu M3 s6 (néu c6) | luu Noi luu
t6i thiéu
g A 5 nam (du
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QT/BQLDTDH/30/BMO1

TRUONG PAI HQC THU DAU MQT CONG HOA XA HQI CHU NGHIA VIET NAM
PON VI PAO TAO... Poc lap — Tu do — Hanh phic

Binh Duwong, ngay thding ndam?2....

DANH SACH SINH VIEN PANG KY MON HQC OFFLINE (BS)

STT |MaSVDK | Tén Ho 16t Ma 16p M3 MHDK | Tén mon hoc | S6 |Nhém | T6 | Ngay xét | Ly do
TC TH | diing ky

Danh sach nay co .... lwot dang ky
Trwéng/Phu trach Trwong/Phu trach Nguoi tong hop
Pon vi dao tao Nganh/B) mén

Xac nhan cta Ban Tai chinh Ké toan



